Description of the 2026 - 2027 Committee Charges

Astronomy Task Force
Coordinator

Awards (Faculty/Staff)

Awards (Students)

CL Search Committee

TL Search Committee

Center for Disability &
Access Liaison

Coordinates meetings and communication within the Astronomy
Task Force which is open to all faculty interested in the astronomy
program. Address teaching of astronomy courses & maintenance
of the astronomy/astrophysics undergrad and grad programs.

Manages internal and external award nominations and
recommendations for faculty & staff. Supports writing and
soliciting nomination letters. Assists the Students Awards
committee in organizing the program for the annual department
Spring Award Ceremony. Keeps an updated list of all award
opportunities in the committee google drive and makes sure that
nominations are put forward for all awards that have reasonable
opportunities of success.

Solicits and selects student/postdoc recipients of awards and
scholarships. Work with CoS advancement staff and Development
Committee to identify giving priorities. Develops criteria and
procedures to ensure equal opportunities for access to awards
and scholarships. Works with staff and the Faculty/Staff Awards
committee to organize the annual department Spring Award
Ceremony.

Supports the search for a career-line assistant professor
(Lecturer), including applicant review, interviews, and any
additional support for the faculty candidates.

Supports the search for a tenure-line faculty (open rank) with
area of expertise in condensed matter physics theory, including
applicant review, interviews, and any additional support for the
faculty candidates.

The Center for Disability & Access (CDA) Liaison is available for
consultation with students, postdocs, faculty, and staff. The
purpose of the CDA Liaisons is to connect department members
with other on-campus resources.

e CDA Liaisons should maintain familiarity with the
University’s non-discrimination policies, particularly those
related to disability discrimination, retaliation, and where
to report concerns and complaints of discrimination
(University Policy 1-012).



Computing

Condensed Matter Task
Force

Curriculum Committee
(AdHoc) to be appointed if
needed at the time of need

e CDA Liaisons must be familiar with the CDA’s process of
requesting disability-related accommodations for students

e CDA Liaisons must be familiar with the CDA's process of
implementing CDA accommodations for classes so that
they can act as resources for instructors new to the CDA
process who have questions regarding CDA
accommodations (e.g. implementing accommodations,
scheduling exams with the CDA, etc.)

e CDA Liaisons should identify themselves within their
department as a resource for connecting individuals to the
CDA as well as the University's Office of Equal
Opportunity and Title IX.

e CDA Liaisons must maintain the privacy of personal
information related to these issues as appropriate.

e CDA Liaisons should participate in an initial training
provided by CDA. Ongoing support and consultation is
available as needed from CDA.

e CDA Liaisons are not expected to be CDA
accommodation or accessibility experts. Instead, they are
a department resource and a first point of contact for
faculty and staff on questions regarding a student who
has or may need disability-related accommodations.

e CDA Liaisons should not assume the responsibility of
providing disability-related accommodations themselves
or otherwise determine whether an accommodation is
reasonable or necessary. The role of the CDA Liaison is
to connect faculty or staff to the CDA for their expertise
and support.

The Computing Committee advises the department on computing
infrastructure and IT services. The committee prepares the annual
student and faculty computing proposals, solicits timely input from
faculty, staff, and other stakeholders, and coordinates proposal
development with departmental leadership. All computing
proposals shall be reviewed and approved by the Department
Chair or their designee prior to submission.

The committee also monitors departmental computing needs,
recommends improvements to computing infrastructure and IT
services, promotes cybersecurity and compliance with university
IT policies, and serves as a resource for faculty, staff, and
students regarding departmental computing resources.

Coordinates meetings and communication within the Condensed
Matter Task Force, which is open to all faculty interested in the
CME/CMT program. Address teaching of CME/CMT and related
courses & maintenance of the CME/CMT related undergraduate
and graduate programs.

The curriculum committee evaluates new course proposals or
substantial changes to existing courses, and provides
recommendations to the department leadership (the Director of



Development

Executive Committee

Faculty Mentoring
Program

Futures

Graduate Comprehensive
Exam

Graduate Program and
Recruitment

Graduate Admissions
Coordination

Departmental Honors
Liaison (DHL) (thisisa 3
years appointment)

Undergraduate/Graduate studies and Chair). The committee is
responsible for interfacing with faculty interested in developing
new courses, evaluating the role of any new courses in our degree
programs. and assessing new courses based on likely student
demand.

Assesses and defines department development priorities and
coordinates departmental development efforts with the CoS and
University development efforts. The chair of this committee is
expected to attend relevant meetings between the CoS
Development committee and the department chair.

Advises the department chair on management and operation.

Oversees the departmental Faculty Mentoring Program as
described in the Faculty Mentoring Program handbook. Meets with
all new faculty to introduce them to the mentoring program.

Assesses future research directions and faculty hiring for the
department. Reviews and updates long term hiring plans.

Creates, administers, and grades the comprehensive exam, per
the Graduate Handbook. Makes recommendations to department
leadership regarding passing scores. Curates and disseminates
study materials.

Oversees the execution of the graduate program policies and
procedures, as well as graduate recruitment, and proposals to
advance the graduate program. The committee is chaired by the
DGS.

Runs the graduate admissions process, including training faculty
to perform holistic reviews and implementing the reviews process;
conducting interviews; summarizing the process and making
recommendations for future improvements.

The Departmental Honors Liaison (DHL) serves as an advisor to
honors students and faculty liaison to the Honors College;
Responsibilities include: Working with the Honors College and the
P&A staff advisors to maintain an updated list of P&A honors
students; helping students clarify their research interests and
connecting them with potential faculty mentors; establishing and
maintaining clear guidelines and expectations for students and
mentors with regard to thesis content and structure;
communicating regularly with students and mentors to make sure
benchmarks and deadlines for thesis planning, completion and
submission are achieved; meeting with students and mentors if
needed to help create a plan and set expectations for the thesis;
being responsive to student inquiries about the honors program,
including prospective thesis topics and mentors; organizing one to
two events per year to help students connect with each other and
learn about how to get an honors degree and complete a thesis (a
budget to support these events may be requested by the DHL);
maintaining the P&A Honors Community Canvas page and using


https://utah.instructure.com/courses/551495

LA Program Department
Coordinator

LAOCA

Multi-messenger
Astro-particle Physics
(MAP)

Ombuds Liaison

PANDA Network

PASSAGE advisor

Postdoctoral Affairs

it to communicate with students and mentors; working with
departmental staff to update honors web pages and ensure the
program is running smoothly. For coordination with the
Undergraduate Program / Curriculum committee, the DHL shall
organize at least one joint committee meeting per semester.

Coordinates LA assignments, oversees LA instructions and
training, quality control of LA work.

Coordinates the departments Learning Analytics and Outcome
Assessments (LAOA). Assesses our undergraduate program
learning outcomes through the design and assessment of course
data. This involves working with instructors of targeted courses
each year, and should follow the 7 year plan for assessing all
learning outcomes. The committee is required to attend the LAOA
workshops. The final report of this committee should provide a
quantitative assessment of the learning outcomes selected for this
year; this report will be used as part of our graduate review.

Coordinates meetings and communication  within  the
Multi-messenger Astro-particle Physics team which is open to all
faculty interested in multi-messenger sciences and astro-particle
physics. Addresses teaching and research needs of the
astroparticle physics related undergraduate and graduate
programs.

An Ombuds Liaison is available for consultation with students,
postdocs, faculty, and staff. The purpose of Ombuds Liaisons is
to connect department members with other on-campus resources
to facilitate conflict resolution or resolve issues brought to their
attention. Details see web.

Oversees the Physics and Astronomy (PANDA) peer mentoring
program.

Advisor for the Physics and Astronomy Society for Support and
Advocacy for Gender Equity.

Responsible for professional development and community
building for postdoctoral researchers. Oversee postdoc annual
reviews. Specific responsibilities include:

e Organizing regular meetings for the postdocs at least
twice per semester

e Propose postdoc review committees (each postdoc
review committee shall have one member of this
committee serving on it)

e Review postdoc retirement benefits and if the
department should continue to require that they are
offered to all postdocs.

e Work with administrative staff to review postdoc Canvas
course to update information and resources


https://docs.google.com/document/d/1AdzjFgpm1aMvUeD_VGSXiom7iS3dHREkZKN17PSvZaQ/edit
https://www.physics.utah.edu/conflict-resolution/

Program Statistics

Public Education &
Outreach

e Work with administrative staff on personnel lists to
ensure information is up to date

Compiles statistics about our program/department including
rankings and comparisons with other programs/departments at
peer institutions. Delivers a summary of the peer comparison prior
to the academic enterprise planning deadline (typically end of the
Fall semester), coordinating specific needs with department
leadership. Look through the last graduate program review and
determine all the needed statistics. Then search, collect, and
compile these statistics about our program, including graduation
rates, student enrollments, rankings, etc. from OBIA and identify
other sources.

The Outreach Committee oversees and coordinates the
department's outreach activities and maintains the department's
web presence related to outreach. The committee develops and
implements strategies to increase the visibility, impact, and
sustainability of the department's outreach efforts.

The committee shall:

e Maintain the department's outreach webpages and ensure
they accurately reflect current programs, events, and
opportunities.

e Produce an annual report summarizing and quantifying
the department's outreach impact, highlighting major
accomplishments, participation, audiences reached, and
other relevant metrics.

e Maintain a database of outreach activities conducted by
members of the department to support reporting,
assessment, and recognition.

e Develop sustainable processes and tools for collecting
outreach information and evaluating the effectiveness and
impact of departmental outreach efforts.

e Hire, train, and supervise undergraduate student
assistants who support departmental outreach activities
and events.

e Ensure that one committee member has oversight of
departmental observatory operations, including
coordination of public observing activities and related
outreach.

e Identify and develop appropriate mechanisms to
recognize faculty, staff, postdoctoral researchers, and
students who contribute significantly to departmental
outreach. Such recognition may include highlighting
activities in the annual outreach report, departmental
websites, newsletters, or other departmental
communications, while respecting the preferences of
individuals regarding public recognition.

e Recommend new outreach initiatives, partnerships, and
opportunities that strengthen the department's
engagement with schools, community organizations,
alumni, and the general public.



Public Presentations

REU and SURF Program

SAC Advisor (chaired by
RPT chair)

Safety

SPS Advisor

TA Committee

Teaching Excellence

Responsible for all aspects of the colloquium and speaker visits.
This includes soliciting and vetting speakers for colloquia and
seminars; working with administrative staff to arrange travel and
advertise events to colleagues; hosting speakers; drafting and
maintaining templates for speaker invitations, hosting duties and
other relevant documents.

Coordinates and organizes the departmental REU program and
SURF. One member organizes the skill series and documents the
outcome.

Advisor for the departmental USAC and GSAC (should be
tenure-line faculty). Responsible for ensuring USAC and GSAC
carry out their responsibilities regarding RPT; supports social and
other programming pursued by SACs.

Oversees lab, field-site, office, and general safety policies,
procedures, including training; responsible for Emergency
Management Plan; organizes the annual department safety day;
works with staff to ensure medical cabinets are stocked and
checked regularly; coordinates with College of Science Safety
Committee. The committee chair serves on the CoS Safety
Committee.

Advises the departmental Society for Physics Students chapter
and represents the department to this sponsored student group.
The SPS Advisor also serves as Sigma Pi Sigma advisor.

Planning and implementation of annual departmental TA
orientation, supervision of the Mentor TA and their duties, hiring of
Mentor TAs, collaborating with Associate Chair on TA
assignments. Manage the HelpLab.

Supports effective instructional practices across the department.
Supports the organization of the i2i meeting in collaboration with
the Associate Chair.



Undergraduate Program

Undergraduate Recruitment
& Teacher Outreach

Oversees operation of the undergraduate program. Maintains the
department's undergraduate web pages.

The primary task of this committee is to plan semesterly High
School Physics & Astronomy Teacher Workshops. Additional
duties include creating/maintaining recruitment materials,
attending recruitment events, and website information.



